Gaelscoil Uí Chéadaigh
Polasaí Tinrimh

Réamhrá:
Tá feabhas ollmhór ar thinrimh na bpáistí i nGaelscoil Uí Chéadaigh le deich mbliain anuas, le forbairt na scoile. Tá athrú shuntasach tar éis teacht ar phróifíl na bpáistí agus tá meon níos dearfaí i measc tuistí na scoile ó thaobh tinreamh de.  Tá roinnt tuismitheoirí áfach nach ón dtir seo iad agus imíonn cuid acu thar n-ais ag a n-áiteacha dúchais i rith an scoil-téarma. Tá roinnt mhaith teaghlaigh measctha/deighlte/tuismitheoir aonaracha sa scoil ag a mbíonn deacrachtaí faoi leith le sárú acu - tinreamh scoile ina measc.
Is Gaelscoil í an scoil seo agus tagann formhór (95%) de pháiste na scoile ó theaghlaigh a labhrann Béarla amháin sa mbaile. Is cúis imní dúinn múna mbíonn na páistí ar scoil ó thaobh forbairt teangan agus dul chun chinn na foghlamtha.

D’oibrigh Foireann na scoile agus an Bord Bainistíochta ar an bpolasaí seo i ndiaidh don Phríomhoide agus an Fhoireann Mheán-Bhainistíochta é a dhréachtadh.

Réasúnaíocht:

Seo a leanas na factóirí a chur le dréachtadh an polasaí seo;
· Ról an Bhoird Náisiúnta Leasa Oideachais
· Caighdeán Ghaeilge atá le sroichint le 95% do pháiste na scoile ag teacht ó chúlraí Béarla amháin agus an tionchar atá ag droch-thinreamh ar dhul chun chinn na bpáistí sa teanga agus in ábhair churaclaim eile

· Implichtaí dlí de réir an tAcht Oideachais (Leas) 2000
· Athraithe ar dhearcadh i leith oideachais sa todhchaí.

Aidhmeanna:

Sé bunchuspóir an polasaí seo ná;
· Aire a tharraingt ar thábhacht dea-thinreamh scoile

· Lán-thinreamh a bheith mar sprioc nuair is féidir

· Páistí i mbaol a aithint

· Atmaisféar dhearfach fhoghlamtha a chothú sa scoil

· A chur ar chumas an pháiste deiseanna fhoghlamtha a thógaint

· Dúil sa léann a fhorbairt i measc na bpáistí
Tacú le éiteas na scoile:

Tá an polasaí seo ag tacú le éiteas na scoile i leith forbairt an pháiste in atmaisféar dearfach na scoile áit a bhfuil cúram leanaí chun tosaigh i gcónaí.

Ábhar an pholasaí
Clárúchán:
Déanadh taifeád ar thinreamh gach dalta sa leabhar rolla go laethúil agus scríobhadh an tinreamh ranga sa leabhar tinrimh. Déanadh taiféad ar eolas faoi pháiste agus a dtuistí sa chlárleabhar.  Déantar an clárúchán go leictreonach anois ar chóras Aladdin.
Coinnroidh an múinteoir ranga súil gear ar asláithreachtaí (billeog faoi iamh).
Caithfear nóta i scríbhinn a fháil ó thuismitheoirí/chaomhnóirí i gcomhair gach asláithreacht. Coinneoidh an múinteoir ranga i dtaisce sa rang iad ar feadh na scoilbhliana.
Cuirfear billeog abhaile ón múinteoir ranga muna bhfuil nóta scríofa ar fáil nuair a thagann páiste ar ais ar scoil tar éis asláithreacht. Caithfear cumasáid i scríbhinn a bheith ann do asláithreachtaí. Faoi láthair deintear teagmháil fóin rialta chomh maith.  Tugtar meabhrú faoi seo i Nuachtlitreacha abhaile.
Caithfidh an múinteoir ranga an Leas Príomhoide a chur ar an eolas má tá patrún asláithreachtaí ag páiste nó má tá 15 lá caillte ag páiste.
Má bhíonn 15 lá caillte déanfar teagmháil leis na tuismitheoirí.

Cineálacha Asláthaireachtaí;
· Asláithreacht neamhrialta: 5/10 lá i dtréimhse 20 lá gan cúis

· Asláithreacht neamhrialta atá níos faide: ós chionn 10 lá i dtréimshe 20 lá gan cúis

· Asláithreacht tubaisteach: ós chionn 20 lá, i rith fráma ama  an Bhoird Náisiúnta Leasa Oideachais, gan cúis.

Déanfar teagmháil le tuismitheoirí/caomhnóirí na bpáistí seo;
· Asláithreacht neamhrialta – cuirfear na tuismitheoirí ar an eolas tré litir abhaile ón múinteoir ranga ag léiriú imní, ag ceistiú an asláithreacht agus ag lorg eolais faoi i scríbhinn/buaileadh leo
· Asláithreacht neamhrialta níos faide – rachaidh an Príomhoide i dteagmháil leis na tuismitheoirí chun cruinniú a eagrú leis an scéal a phlé
· Asláithreacht tubáisteach – rachaidh an Príomhoide i dteagmháil leis an Oifigeach Leasa Oideachais agus cuirfear é seo in iúl dos na tuismitheoirí i scríbhinn.
Rólanna agus Freagrachtaí:

Tá inchur ag gach ball foirne an polasaí seo a chur i gcrích.  Caithfidh na múinteoirí ranga atmasféar tacúil suaimhneach foghlama a chruthú sa rang chun tacú le tinreamh na bpáistí. Caithfidh na muinteoirí ranga clárú a dhéanamh ar thinreamh na bpáistí go laethúil agus patrún droch thinrimh a aithint.  Cuireann an Leas Príomhoide an t-eolas cuí ag an mBord Náisiúnta Leasa Oideachais. Bhí freagracht an Leabhar Tinrimh agus na Clárleabhair ag an Leas Príomhoide.  Déanfaidh an Leas Príomhoide cinnte go gcuirfí nóta ag tuismitheoirí má chailleann an pháiste 15 nó 20 lá.  Má tá droch thinreamh rialta nó tinreamh tubaisteach ag páiste gan cúis nó má tá 15 lá caillte ag páiste rachaidh an Leas Príomhoide i gcomhairle leis an bPríomhoide.  Rachaidh an Príomhoide i dteagmháil le tuismitheoirí na bpáistí thuasluaite agus socróidh sí cruinniú leo.

Stráitéisí Scoile:

Cumarsáid le Tuismitheoirí:

Cuirfí cóip den leabhran “Don’t let your child miss out” ar fail do thuismitheoirí nua i dtaca le eolas ginearálta faoin scoil.
Cuirfidh an scoil impleachtaí droch-thinreamh ós chomhair tuismitheoirí uilig na scoile mar atá molta san “Acht Oideachais (Leas) 2000”. Cuirfear é seo abhaile i bhfoirm nuachlitir/nóta uair amháin sa bhlian ar a laghad.
Cuirfear béim ar thionchar asláithreacht fada ar chúrsaí teangan agus ar dhul chun chinn acadúil an pháiste. Leagtar béim chomh maith ar na himpleachtaí shóisialta a bhaineann le asláithreachtaí ag cur béime ar cé chomh mí-shocair is a bhíonn an pháiste ag filleadh thar n-ais chun na scoile dó/dí ina dhiadh.
Má deirtear le múinteoir go bhfuil tuismitheoir le paiste a bhaint ón scoil chun dul ar saoire ar feadh cóicíse nó níos faide i rith na scoilbhliana, iarrtar ar an múinteoir na tuismitheoirí a chur ag an Príomhoide nó an Leas Príomhoide. Pléfar na himpleachtaí ar oideachas an pháiste leo agus b’fhéidir go labharfar faoin eolas a chur ag an mBord Náisiúnta Leasa Oideachais.

Páistí i mbaol a aithint go luath

Iarrtar ar na múinteoirí bheith ar an airdeall i gconaí ionas gur féidir páistí a bheadh i mbaol a aithint go luath. Rachaidh an múinteoir ranga i dteagmháil leis an tuismitheoir tré nóta beag a chur sa dhialann scoile má cheapann an múinteoir go bhfuil aon bhaol ann.
Socrófar cruinniú leis an bPríomhoide, más gá.

Cuirfí asláithreachtaí ós chionn 20 lá in iúl do Oifigeach Leasa Oideachais sa Bhord Náisiúnta Leasa Oideachais – tríd na tuairiscí asláthaireachtaí.

Cumarsáid le Scoileanna eile
· Má imíonn páiste ó Ghaelscoil Uí Chéadaigh go scoil eile, cuirfí nótaí maidir le tinreamh agus dul chun chinn ar aghaidh (má cuirtear fios orthu) chomh luath is a bhíonn nóta oifigiúil clárúchain ón scoil eile.
· Má thagann páiste isteach go Gaelscoil Uí Chéadaigh cuirfí in iúl go hoifigiúil don scoil a d’fhág sé/sí agus lorgófaí an teolas cuí ar an bpáiste.

· Nuair a théann paiste ar aghaidh ag an Meánscoil, cuirfear an t-eolas cuí ar aghaidh leo (má lorgaítear é) nuair atá sé deimhnithe go bhfuil an pháiste cláraithe sa scoil sin.

Dea-Thinreamh a fhorbairt:

Déanfaidh an scoil dea-thinreamh a fhorbairt tré

· Suíomh sábhailte, fáilteach a chruthú

· Cinntiú go bhfuil na páistí sona

· Cineáltas agus tuiscint agus comhbhá a thaispeaint

· Bheith airdeallach ar rudaí a chuirfeadh isteach ar thinreamh maith ar nós 
mí-bhuntáiste, bulaíocht agus iad a aithint go luath agus cuirfear stráitéisí i gcrích chun tabhairt faoin bhfadhbh.
· Teastaisí agus boinn a bhronnadh don dea-thinreamh.

· Oibriú le páiste le droch-thinreamh agus cairt a líonadh leo ag leagan béime ar aon dhul chun chinn.
An Bord Náisiúnta Leasa Oideachais:
Cuirfear Oifeagach Leasa an Bord Náisiúnta Leasa Oideachais ar an eolas má

· déantar díbirt ar pháiste

· cuirtear paiste ar fionraí níos mó ná 3 lá
· tá níos mó ná 20 lá caillte ag páiste

Cuirtear an t-eolas faoi thinreamh na bpáistí uilig i rith na scoil bhliana in iúl don Bhord Náisiúnta Leasa Oideachais tríd an dTuairisc Asláithreachta Dalta Bunscoile Bliantiúil, líonta ar líne.  Tá comhairle tugtha ag an Oifigeach Leasa an Bord Náisiúnta Leasa Oideachais don scoil ó am go chéile thar na blianta.
Tuairisc ag deire na bliana: Treoirlinte do mhúinteoirí:

Is féidir an foclóir seo a úsáid i gcomhair tuairiscí thinrimh na bpáistí Rang 1 – 6.

Níos mó ná 20 lá caillte: 
Mí-shásúil, tuairisc ag an mBord Náisiúnta Leasa Oideachais

15 – 19 lá caillte:

Mí-shásúil

10 – 14 lá caillte:

Cuíosach

5 – 9 lá caillte:

Maith

2 – 4 lá caillte:

An-mhaith

Níos lú ná 2 lá caillte:
Ar fheabhas

Naíonáin – is féidir an téarmaíocht céanna a úsáid nó: sásúil//mí-shásúil.
Poncúlacht:

Tosaíonn an lá scoile ag a 8:50. Bímid ag súil go mbeidh gach dalta in am. Déanfaidh an scoil teagmháil le tuismitheoirí/caomhnóirí i gcás daltaí a bhíonn déanach go seasta. Múintear dos na páistí go gcaithfidh siad bheith ar scoil go rialta agus in am.

Measúnú:
Má tá an polasaí seo éifeachtach beidh muid ag súil le:
· Caighdeán tinrimh ardaithe sa scoil
· Páistí sona, seasamhacha
· Aischothú dearfach ó thuismitheoirí

· Múinteoirí ar an airdeall

Cur i bhfeidhm / Athbhreithniú:

Cuireadh an polasaí seo i bhfeidhm tar éis Cruinniú Foirne mí Feabhra 2012 agus glacadh leis ag cruinniú den Bhoird Bainistíochta mí Feabhra 2012.

Ráiteas Stráitéise  glactha ag an mBord:  Samhain 2017 
An chéad Athbhreithnú eile:  Samhain 2018
Tagairtí:

Don’t Let your Child Miss Out - NEWB 2004
Education Welfare Act 2000

An t-Acht Oideachais Alt 29

Treoirlínte TUSLA 

Gaelscoil Uí Chéadaigh
Attendance Policy
Introduction:

The attendance record of children attending Gaelscoil Uí Chéadaigh has improved enormously over the course of the past ten years as the school has developed. The pupil profile of the school has changed considerably creating more positive attitudes to school attendance. However, we have some parents who do not come from Ireland and some arrange family trips home during term time. We also have a substantial amount of split/mixed/one parent families who struggle with many issues including school attendance.
A major factor for our school because it is a Gaelscoil, it that most children come from English speaking homes and it is a concern if they are absent for any amount of time from school.
The drafting was a collaborative school process involving Staff and Board of Management, following initial drafting by the principal and ISM team.
Rationale:

The main factors contributing to the formulation of this policy can be summarized as follows;
· The role of the NEWB

· Levels of language (Gaeilge) to be learnt by the children with 95% coming from English speaking homes and the consequences of absenteeism to progress in this and other areas
· Legislative requirements such as the Education Welfare Act 2000

· Changing attitudes to education

Aims and Objectives:

The policy is geared towards;
· Raising awareness of the importance of school attendance

· Encouraging full attendance where possible

· Identifying pupils at risk

· Promoting a positive learning environment

· Enabling learning opportunities to be availed of

· Fostering an appreciation of learning

Compliance with School Ethos:
This policy complements the school ethos of nurturing potential in a caring environment where the welfare of children is paramount.

Policy Content

Recording:
Individual school attendance was recorded in the Leabhair Rolla of each class and the class data was recorded in the Leabhair Tinrimh.  All children attending and data on parents were recorded in the school register.  This data is now recorded electronically on the Aladdin school software system.
The class teacher will keep a record of explained and unexplained absences (Template attached).

A note from parents/guardians is required to cover each absence and these are dated and kept by the class teacher. The class teacher retains the explanatory notes for the duration of the academic year. The class teacher will inform the Deputy Principal of any pattern of absences or when a child has reached 15 days absence. In such instances the Parents/Guardian may be contacted by letter or in person.

Prepared template notes are sent home by the class teacher on the child’s return to school if no explanation has been received in writing. We are endeavouring to have all communication regarding absences made in writing as many parents still leave just a telephone message, though reminders are sent to parents in Newsletters or given in person.
Absences will be characterized as follows:

· Irregular Absentee: 5/10 days absent in a 20-day period without a valid reason on return 
· Seriously Irregular Absentee: Over 10 days absent in a 20-day period without a valid reason on return. 
· Chronic Absentee: Over 20 days absent in an NEWB quarter without a valid reason

Appropriate contact will take place between the school and parents/guardians of these children;

· For irregular absenteeism, the teacher will inform the parents by letter of her/his concerns about the child and seek to have explanation of absence returned in writing or if deemed necessary to meet the parents to discuss the matter

· For seriously irregular absenteeism, the Principal will write to the parents inviting them to a meeting to discuss the problem

· For chronic absenteeism the Principal will inform the Education Welfare Officer and notify the parents of this by letter

Roles and Responsibilities:
All members of Staff have an input into the implementation of the policy.  Class teachers create a warm nurturing environment to enable good attendance. Class teachers record individual attendances each day and note patterns of poor attendance.  Class teachers collect the notes when a child is absent and keeps them for the duration of that school year. The Deputy Principal had responsibility for maintaining the Leabhair Tinrimh when it was in use. The Deputy Principal ensures that the reminder letters are sent/parents are contacted if patterns of poor attendance occur or when the child has missed 15 or 20 days. The Deputy Principal will inform the Principal if a child has serious or chronic attendance as defined.  The Principal will take responsibility to meet with parents of children with seriously irregular and chronic absenteeism.

School Strategies:
Communication with Parents:

The school will circulate the NEWB information booklet “Don’t Let Your Child Miss Out” to all new parents with the Gaelscoil Uí Chéadaigh Welcome Pack.  The school also informs all parents of the implications of non-attendance as per the Education Welfare Act 2000.  This information is disseminated at least once a year in school circulars/Newsletters.  Specific reference is made to the consequences of long absences on children’s progress in language acquisition and general academic progress and also to the fact that children can become unsettled and find it difficult to readapt to their class after a long absence.

Parents who inform teachers that their child will be missing more than two week’s term time due to holidays or trips home should be referred to the Principal or Deputy Principal who will make them aware of the consequences for their child and whether it needs to be reported to the NEWB.
  Early identification of children at risk

Staff are asked to be vigilant so that risk students are identified early.    Appropriate contact takes place between the class teacher and parents/guardians either via a letter or a note in the homework diary when teacher deems a child to be at risk. 
A meeting between parents and the Principal may be set up if deemed necessary.  
Absences of more than 20 days are automatically referred to the National Education Welfare Officer in the NEWB Quarterly Absence Returns.
Communication with other Schools:
· When a child transfers from Gaelscoil Uí Chéadaigh to another school, the school’s records on attendance, academic progress will be forwarded (if sought) on receipt of written notification of the transfer.
· When a child transfers into Gaelscoil Uí Chéadaigh confirmation of transfer will be communicated to the child’s previous school, and appropriate records sought.
· Pupils transferring from Gaelscoil Uí Chéadaigh to a Post Primary school will have their records forwarded (if sought) on receipt of confirmation of enrolment.

Promoting Attendance:

The school promotes good attendance by;

· Creating a safe and welcoming environment

· Ensuring children are happy

· Displaying kindness, compassion and understanding

· Being vigilant so that risks to good attendance such as disadvantage, bullying etc. are identified early and strategies are put in place to handle the issues
· Rewarding good attendance with certificates and medals
· Encouraging improvement amongst children with poor attendance by charting childrens’ attendance with them.
National Education Welfare Board:
The Education Welfare Officer is informed if;

· A child is expelled

· A child is suspended for more than three days
· A child has missed more than 20 days

The NEWB is furnished with the total attendances in the school year through the Annual Report Form which is completed on-line.  The Education Welfare Officer has advised the school over the years, by request of the school, on individual cases.
Report at end of year: Guidelines for teachers.

Teachers may use the following language to describe attendance patterns for the individual report for children from 1st class to 6th class
Over 20 days absent: Unsatisfactory, reported to the NEWB

15-19 days absent: Unsatisfactory

10-14 days: Fair

5-9 days: Good

2- 4: Very Good

Less than 2: Excellent

Infants: Can also use the same guidelines or simply satisfactory/ unsatisfactory. 

Punctuality:

School begins at 8:50a.m.  All pupils are expected to be on time. The school will contact parents/guardians in the event of pupils being consistently late. Children are taught they have a responsibility to attend school regularly and punctually.
Evaluation:
The success of any Attendance policy is measured through;

· Improved attendance levels

· Happy confident well adjusted children

· Positive parental feedback

· Teacher vigilance

Implementation/Ratification and Review:
This policy originally came into operation having been ratified by Staff at a meeting in February 2012 and by the BOM at a meeting in February 2012. 
Statement of Strategy approved:  November 2017
Next review:  November 2018
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